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1. O0mue moJ10:KeHU

1.1. Hacrosmee Ilonmoxenwe o (opmupoBannu Oubmumoreunoro ¢orma Hayunoi
oubmorexku (manee - O6uGmmorekn) PIBOY BO «bpsHCKHI roCyapCTBEHHBIA TEXHHYCCKHUN
yHuBepcuteT» (mamee — YumBepcurer, BI'TY) pa3paboTaHo Ha OCHOBaHMH IEHCTBYIOIIHX
benepanbHEIX TOCYJAPCTBEHHBIX O0pa30BaTEeNbHBIX CTAHAAPTOB, YTBEPKICHHBLIX IIPHKa3aMu
MumnwcTepcTBa 06pasoBanus U Hayku Poccuiickoit ®enepanun, 1 Apyrux JOKAIbHBIX HOPMATHBHBIX
aKTOB.

1.2. Hacrosmee Ilomoxenue ompenenser cojiepxkanue pabotel 6ubmmorexu BI'TY mo
KOMIUIEKTOBAHUIO M OpraHu3alud ee¢ (OHIOB B LENAX OIEPATHBHOIO U IOJHOIO 00ECIEeYEHH
y4eOHO-BOCIMTATEILHOIO IIpOllecca W HAyYHBIX HCCIENOBAHUN B YHHUBEPCUTETE H3IAHUIMH,
JNPYTUMH JOKYMEHTaMU U HHPOpMAIMEH 0 HUX.

1.3. ®oun 6ubmmorexku BI'TY cosmaercs kak equHBIA OMOMMOTEUHBIM (QOHI HA OCHOBE
[EHTPATH30BAaHHOTO KOMILIEKTOBAHHUS.

1.4. Enuneiit 6ubmuoTednbit GoH GopMUpYeTCs B COOTBETCTBHH C TeMaTHYECKUM IIIaHOM
komiutekroBanus (naiee - TIIK) u Kaprorekoit kauroodecrnedeHHOCT! y4eOHOro mpouecca.

2. CocraB u cTpykrypa ¢onaa Hayunoii 6ubdanorexn

2.1. Emunbiit GOHI COCTOUT M3 Pa3IMYHBIX BUAOB OT€YECTBEHHBIX U 3apyOeXKHBIX U3IaHUH
(HayuHOH, yueOGHOH, XyHIOXECTBEHHOH JHUTepaTypsl M  [Op.), HEOMyOIMKOBAHHBIX U
ayIHOBU3YAJIBHEIX JTOKYMEHTOB, 3JICKTPOHHBIX HU3IaHUH.

2.2. CtemeHp ycCTapeBaeMOCTH OCHOBHOM yueOHOM JMTepaTypbl YCTaHaBIMBAETCSA II0
JTVCIUATUTAHAM:

— 00mmeryMaHuTapHbBIE U COLMATHHO-3KOHOMUYECKUE - TOCIEAHNE S JIET;
— €CTECTBEHHOHAYYHBIE U MaTeMaTU4ecKue - nociuenaue 10 net;

— obmenpodeccuonanbuble — nocueanue 10 ner;

— CIEUHaTbHBIE - IOCIEIHNE 5 JIeT.

2.3. B coctaBe ¢oH/a BBIICIEHBI:

2.3.1 OcHoBHOI (poHT — yacTh eAUHOTO (HOHA, BKIIIOUAIONIas Haubosee NoIHoe coOpanue
OTEYECTBEHHBIX U 3apyOEKHBIX M3JaHUU yuyeOHOU U HaydHOU JHUTepaTyphbl, IIOCTYNHBIIUX 3a BCE
rofbl MEeSTENHPHOCTH OMOMMOTEKH. B ero coctaB BXONAT KHHTH, XXYPHAIBI, Ta3€Thbl, KapPThl, HOTEL,
ayIUOBHU3yallbHbIE U DJIEKTPOHHBIE JOKYMEHTHI, MHKpOo(OpMEL MecTo ero pacmoioXeHus —
ITIaBHOE KHUTOXPAHUIIMIIIE.

2.3.2 ®oHx peaKUX KHHUT M PYKOMHUCEH - YaCTh OCHOBHOTO ()OHA, B KOTOPYIO BKIIFOYAIOTCSI
penkue mWiIX 0co00 IEHHBIE TOKYMEHTHI, OTJIHYAIOIIUECS BBINAIOIIMMHUCS HCTOPUISCKUAMH,
HaY4YHBIMHU, XyJA0XKECTBEHHO-3CTETUUECKUMHY U TOTUTPAQUISCKIMU TOCTOMHCTBAMH.

2.3.3 IloacoOubiii ¢oHx — dYacTs emuHOro (OHOA, OPraHW30BaH B OTPACIEBBIX |
CHENMAM3APOBAHHBIX YUTAIBHBIX 3anax Ombnuorexku. Crenuann3upoBaHHBIE MOACOOHBIE (HOHIBI
COCTOSAT M3 JOKYMEHTOB, OTOOpPaHHBIX IO KAKOMY-JIMOO Tpu3HaKy (1O BUAY, TEMaTHKE,
YUTATENECKOMY HAa3HAYEHHIO) — 3TO (POH/BI 3aj1a MEPUOANYECKIX U3IaHuH, OnOImorpadhuaeckoro
HH(OPMAITMOHHOIO OTZEeNa, HAyYHOTO U y4yeOHOTO YHTANBHEIX 3aJI0B, DJIEKTPOHHOIO YHTAILHOTO
3ana, (GOHI KpaeBeI4ecKoi muTepaTypsl, GoHI abOHEMEHTa XYI0KECTBEHHOM JINTEPATYPEL

2.3.4 YVYueOHBIH ¢OHI— CICIUATU3UPOBAHHBIN NOACOOHBIN (oHX aboHEMEHTa,
BKIIIOYAOIIMH H31aHNus, PEKOMEHIOBaHHEIE Kadenpamu YHHUBEpCUTETa I OOecTieueHus yueGHOro
npouecca. YuebnbIid Goua GopMHPyeTCs B COOTBETCTBHH C YUeOHBIMU ILIAHAMH U IIPOrPaMMaMU
YHHBEPCHUTETA U HOPMaMU KHUT000ECIIEYEHHOCTH.

2.3.5 OOmennbnii ¢onx Brmouyaer wu3manus BI'TY, mnpenHasHadenHsle a1d oOMeHa
C IpyTrUMHU OHOIHOTEKaMH.



3. Oomme NPHHIHIBI U NOPAJOK KOMIINICKTOBAHHS

3.1 Copepxanue KOMIUIEKTOBaHWs exuHoro ¢orma Oubmmorexu BI'TY ompememsercs
TeMaTHdeckuM IutagoM KomiiektoBanua (TITK), xoToperi oTpakaeT IpoduiIb y4eOHBIX
JVMCUMIUIAE YHHBEPCUTETA W TEMATUKy HaydHO-HcciemoBarensckux pador. TIIK cocrasmsercs
OMOIHOTEKOM COBMECTHO ¢ KadenpaMu U APYrHMHU HAYIHBIMU MTOPA3JeICHUAME Y HUBEPCUTETA U
CHCTEMATHYECKH KoppekTupyroTes. YTepkaaeT TIIK pekrop YHuBepcureTa.

3.2 Tlopsmok  ¢opmupoBanus  y4eOHOro  (GOHZa  ONpPENENSIeTCSs  KapTOTEKOH
KHHUI0-00eCIIeueHHOCTH y4eOHoro mpormecca. KapToTeka KHHTOOOECIIEYEHHOCTH —COICPIKUT
rHpOpPMALHIO 06 yYeOHBIX TUCIUILINHAX, YATAEMbIX B Y HUBEPCUTETE, KOHTUHI€HTE 00yJaromuXxcs
u dopmax MX OOyYEeHWs, U3IAAHWAX, PEKOMEHIYEMBIX K HCIIOJNB30BaHMIO B y4eOHOM IpoIEcCe
HE3aBHCHMO OT BMIAa JOKyMeHTa; Kodddurmente kuuroobecmeyeHHocTd Hu 1p. Kaproreka
KHHroobOecneueHHOCTH yueOHoro mporecca B BI'TY BeneTcs B 3JIEKTPOHHOM BHJIE.

3.3 V4ebHble M3MaHMA M JOKYMEHTHI IPHOOpETAIOTCA MO0 €AWHOM ¢GopMe MHCbMEHHOH
3a4BKH ITOJpa3Je/IcHu YHUBEPCUTETa, COCTABJICHHON C IMOMOIIBIO IIPOCMOTPA aHHOTUPOBAHHBIX
TEMaTUYECKMX IUIAHOB BBIIYCKA JHUTEPAaTyphl wu3naTenbcTBaMu P® u  3apyOeXxHBIX CTpaH.
[peamourenye OTAAIOTCS yUeOHBIM H3IaHUSIM, AMEOMMM rpud MuHHCTepcTBa 00pa3oBaHMS U
Hayku P® um apyrux (enepaibHBIX OpPraHOB WCIIONHHUTENBHON BiacTH Poccuiickont ®enepanuy,
UMEIOIINX I10/IBEIOMCTBEHHbIE YUeOHbIC 3aBEACHHUS.

VueOHble M3IaHUS MPUOOPETAIOTCS W3 pacdyeTa O0ecHeueHWs KaXJoro 00yJaromero B
YHuBepcuTeTe MUHUMYMOM 0053aTENbHOM y4eOHOU JUTepaTyphl IO BCEM LUKJIAM NUCLUIIIMH,
pea3yeMbIx 00pa3oBaTeIbHBIME ITporpaMMamMu (cM. Tadi. 1).

Tabmuma 1
HopMbI KHUTr000eCTIeUeHHOCTH Ha 0JTHOTO 00y4YaIomerocs
Huxas1 JuCHUNIHH OcHoBHast yueOHasi | lonmotHuTEIHHAS
JUTEpPATypa, y4. y4e0Hasl JJATEPATypa, y4.

OOmerymanuTapHbIE U COLUATBHO- 0,5 0,25

SKOHOMHUYECKHE TUCIUIIIHHEI

EcrecTBeHHOHAyYHBIE I MATEMATUUECKIE 0,5 0,25
ObmenpodeccuoHanbHbIE 0,5 0,25

Coenmanpusle gucruumvasl 0,2 — 0,25 0,5 0,25

3.4 Hayunple w3maHus W JOKYMEHTHl MPHOOpETaroTCsl ¢ y4eToM Hambojee IOJIHOTO
YIIOBJIETBOPEHHSI YUTATEIBCKUX MOTPEOHOCTEH U 3alIPOCOB B YHTATBHBIX 3aJIaX.

3.5 Bce m3maHus U JOKYMEHTHI, IpHOOpeTeHHbIMU JTIOOBIMU TonpasaeneHusMu bI'TY 3a
CYeT CpelcTB cyOcuauii uinu coOCTBEHHBIX JOXOJOB By3a, MOJyYEeHHBIE B Jap WA IO OOMEHY,
IIOCTYIAIOT B €AUHBIN (oH OHOIHOTEKH.

3.6 HUctounmkamMu KOMIUIEKTOBaHUS (GOHOAa OHUOTHOTEKHM SBISETCS: OHUOIHMOTECYHBIE
KOJIJIEKTOPBI, KHUTOTOPIOBBIE ¥ KHUTOU3JAIOIINE OpTaHu3aIiy, (PUpMBI, YaCTHBIC U, OOMEHHBIE
GoHIEl OWOMMOTEK, OTEYECTBEHHBIE U 3apyOe)KHBIE areHTCTBA, a TaKkKe JOIOIHIETCS
3JIEKTPOHHBIMHU JTOKYMEHTaMH, BXOJSAIIAMU B COCTAB IIOJTHOTEKCTOBBIX 3JICKTPOHHBIX 0a3 JaHHBIX,
nmpuobperaemMeix YHUBepcuTeToM (OBC).

4. UckinroueHue J0KyMeHTOB U3 GOHIOB

4.1 B memsax mnoBbImeHUs 3(GQEKTUBHOCTH UCIOIB30BaHUsS (HOHIOB CHCTEMATHYECKU
IIPOBOJUTCS aHATU3 WX UCIIOJIB30BaHUS.

4.2 bubmmorexoll COBMECTHO ¢ KadeapaMu W OPYTUMH HAy4YHBIMH IOIpa3IeieHUIME
YHuBepCHUTETA €XKETOJHO IIPOCMATPUBAIOTCA (GOHABI B IENSAX BBIIBICHHS MAJOUCIIONB3YEMbIX
U3JIaHuUH U TOKYMEHTOB JUId IIEPEBOJA X B 0OMEHHBIH (GOH Wiy crucaHue u3 GoHAa.

(%)




4.3 Berxue, nedeKTHbIe, yCTapeBIIre 110 COACPXKaHUI0, 1yOIeTHEIE, yTPaUYeHHbIE U3 IaHMsI U
JTOKYMEHTEl HCKIIOUaroTCs u3 (oHIa B HOpsAaKe, ycTaHoBieHHoM IIpmkasom Mumucrepcrsa
KyabTypbl P® ot 8 oxtsi6ps 2012 r. Nel077 «OO6 yrBepxknenmu Ilopsnka ydera HOKYMEHTOB,
BXOJISINUX B COCTaB OMOIMOTEYHOTO hoHAAY.

4.4 Tlpoeepka poHIOB OGHOTMOTEKH IPOBOJUTCA CUCTEMATUIECKH B CPOKH, YCTAHOBJICHHBIC
nuceMoM MunrcTepeTBa GunancoB Poccuiickoit @eneparmu oT 04.11.1998 Nel6-00-16-198 «O6
HWHBEHTApU3AIMH OUOITHMOTEIHBIX POHIOBY.

5. ®uaaHcupoBaHue GOPMHPOBAHNSA eJUHOr0 poHIa OHOIHOTEKH
5.1 OuHaHCHpPOBAHHE HA KOMILIEKTOBAHUE €IUHOTO (poHa OUOIMOTEKH OCYIIECTBISIETCS 3a

cueT OIODKETHBIX M BHEOIO/DKETHBIX CPEICTB Ha OcHOBe WHGpopMmaruu [ImaHoBO-GHHAHCOBOrO
YIIPaBIIEHUS O pa3Mepe BBIAENIIEMBIX CPEICTB.
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